THE TERMS GENERAL CONTRACTOR, G.C. AND CONTRACTOR SHALL BE INTERCHANGEABLE.

GENERAL CONDITIONS — SECTION 01000

1.1 CONTRACT RESPONSIBILITIES

A

THE A.LA. DOCUMENT A201 GENERAL CONDITIONS, CURRENT EDITION, SHALL APPLY TO THE PROJECT.

1.2 FIELD CONDITIONS

A.

C.

D.

THE GENERAL CONTRACTOR IS TO VERIFY ALL DIMENSIONS AND FIELD CONDITIONS IN COMPLIANCE
WITH OVERALL WALL DIMENSIONS, CEILING HEIGHTS, CONDITION OF CEILINGS, CAPACITY OF

ELECTRICAL SYSTEMS, INTERFERENCES SUCH AS EXISTING DUCT WORK, HVAC EQUIPMENT, SPRINKLER
LINES AND MAINS, ROOF DOWNSPOUTS, ELECTRICAL EQUIPMENT OR OTHER OBSTRUCTIONS WHICH WILL
COME IN CONFLICT WITH NEW CONSTRUCTION. THE G.C. SHALL NOTIFY THE ARCHITECT IN WRITTEN
FORM OF ANY VARIANCES PRIOR TO COMMENCING WORK. FAILURE TO REPORT DISCREPANCIES

SHALL MAKE ANY COSTS INCURRED ARISING FROM THESE CONDITIONS THE SOLE RESPONSIBILITY OF
THE CONTRACTOR. ANY HIDDEN OR UNCOVERED CONDITIONS SHALL BE REPORTED IN THE SAME
MANNER AND WITH THE SAME RESTRICTIONS.

THE G.C. SHALL VERIFY SIZE AND LOCATION OF ALL FLOOR, ROOF AND WALL PENETRATIONS,
EQUIPMENT ETC. AND COORDINATE WITH MECHANICAL AND ELECTRICAL ENGINEER.

PRIOR TO EXCAVATION OR TRENCHING THE G.C. SHALL DETERMINE AND VERIFY LOCATION OF  UTILITY
SERVICES IN ALL AREAS TO BE EXCAVATED.

THE G.C. SHALL COORDINATE ALL MILLWORK INSTALLATION WITH ELECTRICAL WORK AS REQUIRED.

1.3 FIELD REVISIONS

A.

E.

ANY CHANGES IN PLAN ARRANGEMENT OR DETAILING AND SPECIFIC INSTRUCTIONS FOR THE
PROJECT WITHOUT THE PRIOR WRITTEN NOTIFICATION AND APPROVAL OF THE ARCHITECT WILL VOID
ANY OBLIGATIONS AND LIABILITIES SET FORTH BY THE OWNER AND THE ARCHITECT.

IF ANY SUBSTITUTIONS ARE PROPOSED AND APPROVED FOR SPECIFIC EQUIPMENT, THE G.C. AND HIS
SUBCONTRACTORS SHALL BE RESPONSIBLE FOR ALL COORDINATION INCLUDING HVAC, PLUMBING AND
ELECTRICAL.

ALL MATERIAL SPECIFIED IS TO BE INSTALLED IN ACCORDANCE WITH MANUFACTURERS INSTRUCTIONS
AND SPECIFICATIONS. THE G.C. IS TO CONSTRUCT THE PROJECT IN ACCORDANCE WITH THE
DOCUMENTS. ANY DEVIATIONS FROM THE INTENT OF THE DOCUMENTS WITHOUT THE ARCHITECTS
WRITTEN APPROVAL IS AT THE CONTRACTOR'S OWN RISK AND MAY RESULT IN THE WORK BEING
REDONE AT THE CONTRACTOR'S EXPENSE.

IN THE EVENT THAT THE QUALITY OR GRADE OF MATERIAL OR WORK IS NOT CLEARLY SPECIFIED, THE
G.C. SHALL REQUEST CLARIFICATION FROM THE ARCHITECT. UNDER NO CIRCUMSTANCES SHALL THE
CONTRACTOR ASSUME GRADE OR QUALITY.

IN THE EVENT A DISCREPANCY OCCURS FROM ONE DRAWING TO ANOTHER OR THE SPECIFICATIONS,
THE GENERAL QUALITY OR HIGHER QUALITY SHALL PREVAIL.

1.4 PERMITTING / CODE COMPLIANCE

A

THE G.C. SHALL APPLY FOR ALL PERMITS WHICH INVOLVE DRAWING SUBMITTAL AND PROCESSING (I.E.
BUILDING, ELECTRICAL, MECHANICAL, PLUMBING, FIRE AND HEALTH PERMITS) THE G.C.. SHALL OBTAIN
THESE PERMITS AND PAY ALL PERMITTING FEES.

THE G.C. SHALL ASSURE THAT ALL WORK IS DONE IN ACCORDANCE WITH ALL APPLICABLE NATIONAL,
STATE AND LOCAL CODES, ORDINANCES AND REQUIREMENTS BY GOVERNING AGENCIES, WHETHER OR
NOT SAID CODES, ORDINANCES, REQUIREMENTS, ETC. ARE SPECIFICALLY SHOWN ON THE DRAWINGS
AND OR SPECIFICATIONS.

CONSTRUCTION MATERIAL, ASSEMBLIES AND PROCEDURES ARE TO COMPLY WITH ALL APPLICABLE
CODES AND SUPPLEMENTARY ORDINANCES. WHEN A CONFLICT OCCURS BETWEEN SUCH CODES AND
INFORMATION SHOWN ON THE DRAWINGS, THE G.C. SHALL CONSULT WITH THE OWNER'S
REPRESENTATIVE  OR ARCHITECT FOR RESOLUTION PRIOR TO COMMENCING WORK.

CONSTRUCTION SHALL COMPLY WITH ALL APPLICABLE ACCESSIBILITY GUIDELINES (I.E. ADA) FOR
BUILDINGS AND FACILITIES PER THE CURRENT FEDERAL REGISTER, INCLUDING MOUNTING HEIGHTS,
CLEARANCES, ACCESSORIES, ETC.

THE G.C. SHALL BE RESPONSIBLE FOR SCHEDULING INSPECTIONS BY CODE OFFICIALS AND SHALL PAY
INSPECTION FEES ASSOCIATED WITH THE WORK.

PRIOR TO ISSUANCE OF THE BUILDING PERMIT, THE G.C. SHALL HAVE EVIDENCE OF CURRENT
WORKER'S COMPENSATION INSURANCE COVERAGE ON FILE WITH THE DEPARTMENT IN COMPLIANCE
WITH THE LOCAL LABOR CODE.

AFTER OBTAINING THE BUILDING PERMIT AND BEFORE COMMENCING WITH THE WORK, THE G.C.
SHALL SHOW EVIDENCE OF ALL INSURANCE REQUIREMENTS AS REQUIRED BY THE OWNER.

1.5 G.C. / LANDLORD COORDINATION

A.

THE G.C. IS TO BECOME FAMILIAR WITH THE OWNER'S CRITERIA, SPECIAL WORKING CONDITIONS
PERTAINING TO BARRICADES, NOISE, DUST, TRASH REMOVAL, ETC. AND SHALL COORDINATE WITH

OWNER. ANY WORK WHICH IS REQUIRED TO TAKE PLACE AT NIGHT OR DURING OFF HOURS SHALL BE
VERIFIED WITH THE OWNER'S REPRESENTATIVES. ANY ASSOCIATED COSTS SHALL BE INCLUDED IN

THE BID. THE G.C. SHALL PROTECT THE EXISTING DEALERSHIP AND ADJOINING AREAS FROM ANY
DAMAGE WHICH MAY ARISE FROM THE WORK. THE G.C. SHALL BE RESPONSIBLE FOR THE COST OF ANY
DAMAGE ARISING FROM THEIR WORK.

THE CONTRACTOR SHALL PROVIDE A BARRICADE WHICH SHALL BE ERECTED IN ACCORDANCE WITH ALL
APPLICABLE REGULATIONS. VERIFY WITH LANDLORD / OWNER. IN ADDITION, THE G.C. SHALL
PROVIDE ANY SAFETY OR WARNING DEVICES REQUIRED TO PROTECT THE PUBLIC FROM ANY DAMAGE
ARISING FROM THEIR WORK. SITE SECURITY IS THE RESPONSIBILITY OF THE G.C.

THE G.C. SHALL PROVIDE A DUMPSTER OR OTHER TRASH DEVICE AS REQUIRED AND SHALL
COORDINATE WITH OWNER FOR LOCATION.

ANY CONTRACTOR WHOSE WORK REQUIRES PENETRATION OF THE ROOFING SYSTEM SHALL COORDINATE
WITH THE OWNER'S ROOFING CONTRACTOR TO MAINTAIN ROOFING WARRANTY.

1.6 MATERIAL HANDLING

A

D.

THE G.C. SHALL BE RESPONSIBLE FOR RECEIVING ALL OWNER SUPPLIED MATERIALS AND SUPPLYING
THE MANPOWER AS REQUIRED TO OFF LOAD SHIPMENTS. WITHIN FIVE WORKING DAYS AFTER AWARD
OF CONTRACT, THE G.C. SHALL PROVIDE THE OWNER WITH A PROPOSED PROJECT SCHEDULE
INDICATING REQUESTED DATES OF DELIVERY OF OWNER FURNISHED MATERIALS.

THE G.C. SHALL CONFIRM THE RECEIPT OF ALL MATERIALS AND VERIFY QUANTITIES WITH THE

SHIPPING MANIFEST OR BILL OF LADING. THE G.C. SHALL NOTIFY THE OWNER WITHIN 24 HOURS AFTER
RECEIPT OF ANY MATERIALS MISSING FROM SHIPMENTS OR MATERIALS DAMAGED DURING SHIPPING.
FAILURE TO DO SO WILL RESULT IN THE G.C. PAYING FOR OVERNIGHT FREIGHT (IF REQUIRED) FOR JOB
COMPLETION.

THE G.C. IS RESPONSIBLE FOR FILING FREIGHT CLAIMS DIRECTLY WITH THE CARRIER AND FOLLOWING
THROUGH AS NECESSARY WITH ALL SUBSEQUENT PROCEDURES, INCLUDING INSPECTIONS AND REMOVAL
OF DAMAGED MATERIALS. THIS APPLIES TO VISIBLE AND CONCEALED DAMAGES OF ALL OWNER
SUPPLIED MATERIALS. FAILURE TO DO SO WILL RESULT IN BACK CHARGE EXPENSES TO GENERAL
CONTRACTOR.

THE G.C. SHALL BE RESPONSIBLE FOR PROTECTING ALL OWNER SUPPLIED MATERIALS THROUGHOUT
THE WORK AND IS TO MAKE TOUCH UP REPAIRS AS REQUIRED.

2.1 GENERAL CONSTRUCTION

A.

WITHIN FIVE DAYS OF THE AWARD OF THE CONTRACT, THE GENERAL CONTRACTOR SHALL PROVIDE THE
OWNER WITH A PROPOSED PROJECT SCHEDULE (BAR GRAPH FORMAT) INDICATING THE START AND
COMPLETION DATES OF EACH STAGE OF THE WORK BY TRADE. AT THE SAME TIME THE CONTRACTOR
SHALL ALSO SUBMIT TO THE ARCHITECT DOCUMENTATION INDICATING ORDERING AND DELIVERY DATES
OF ALL MAJOR EQUIPMENT, MATERIALS AND FINISHES.

THE G.C. IS TO HAVE THE SAME FULL TIME QUALIFIED SUPERVISOR ON THE SITE THROUGHOUT THE
ENTIRE PROJECT SCHEDULE.

EACH CONTRACTOR SHALL BE RESPONSIBLE FOR REPAIR OF DAMAGE TO THE WORK OF OTHER TRADES
CAUSED BY HIS OPERATIONS. THE NATURE OF SUCH REPAIR WORK MUST RECEIVE THE PRIOR
APPROVAL OF THE OWNER'S REPRESENTATIVE.

2.2 PROJECT CLEAN UP / COMPLETION

A. THE G.C. SHALL BE RESPONSIBLE FOR OVERALL CONSTRUCTION SITE CLEANLINESS, INCLUDING
PROVISIONS OF A DUMPSTER WITH WEEKLY SERVICING, REMOVAL OF ALL CONTRACTOR /
SUBCONTRACTOR REFUSE AND DEBRIS AND SWEEPING OF THE ENTIRE SITE AT THE COMPLETION OF
THE WORKDAY.

B. THE PREMISES SHALL BE TURNED OVER CLEAR OF ALL DEBRIS, PACKING, BOXES. WRAPPINGS AND
EXCESS MATERIALS AND LEFT IN BROOM SWEPT CONDITION.

C. ALL MIRROR AND GLASS TO BE CLEANED OF PROTECTIVE PADS, MASTICS AND MARKINGS.
D. ALL ELECTRICAL PANELS AND BREAKERS TO BE PROPERLY MARKED.
E. THE G.C. SHALL SET ALL TIMERS FOR PROPER TIMES OF OPERATION AS REQUIRED BY THE OWNER.

F. THE G.C. SHALL MOUNT A PERMANENTLY FRAMED CERTIFICATE OF OCCUPANCY. LOCATION TO BE
DETERMINED BY THE OWNER AND BUILDING OFFICIALS.

G. THE G.C. SHALL PROVIDE A WAX COAT ON ALL VINYL FLOORS.

SUMMARY OF WORK - SECTION 01010

PART 1 - GENERAL

1.1 PROJECT/WORK IDENTIFICATION

A. THE PROJECT CONSISTS OF CONSTRUCTION OF A SERVICE GARAGE AND NEW CAR DELIVERY ADDITONS
TO AN EXISTING DEALERSHIP AS SHOWN ON CONTRACT DOCUMENTS PREPARED BY ARCHITECT AND
CONSULTANTS.

1.2 TENANT OCCUPANCY

A. PARTIAL OWNER OCCUPANCY: THE OWNER RESERVES THE RIGHT TO PLACE AND INSTALL EQUIPMENT
AS NECESSARY IN COMPLETED AREAS OF THE BUILDING AND TO OCCUPY SUCH COMPLETED AREAS
PRIOR TO SUBSTANTIAL COMPLETION, PROVIDED THAT SUCH OCCUPANCY DOES NOT SUBSTANTIALLY
INTERFERE WITH COMPLETION OF THE WORK. SUCH PLACING OF EQUIPMENT AND PARTIAL OCCUPANCY
SHALL NOT CONSTITUTE ACCEPTANCE OF THE WORK OR ANY PART OF THE WORK.

B. G.C. SHALL OBTAIN A CERTIFICATE OF OCCUPANCY FROM LOCAL BUILDING OFFICIALS PRIOR TO OWNER
OCCUPANCY.

C. PRIOR TO PARTIAL OWNER OCCUPANCY, MECHANICAL AND ELECTRICAL SYSTEMS SHALL BE FULLY
OPERATIONAL.  REQUIRED INSPECTIONS AND TESTS SHALL HAVE BEEN SUCCESSFULLY COMPLETED.
UPON OCCUPANCY THE CONTRACTOR WILL PROVIDE OPERATION AND MAINTENANCE OF MECHANICAL
AND ELECTRICAL SYSTEMS IN OCCUPIED PORTIONS OF THE BUILDING.

1.3 PRE-ORDERED PRODUCTS

A. GENERAL: THE OWNER MAY NEGOTIATE PURCHASE ORDERS WITH SUPPLIERS OF MATERIAL AND
EQUIPMENT TO BE INCORPORATED INTO THE WORK. THESE PURCHASE ORDERS ARE ASSIGNED TO THE
CONTRACTOR AND COSTS FOR RECEIVING, HANDLING, STORAGE, IF REQUIRED, AND INSTALLATION ARE
INCLUDED IN THE CONTRACT SUM.

B. THE CONTRACTOR'S RESPONSIBILITES ARE THE SAME AS IF THE CONTRACTOR NEGOTIATED PURCHASE
ORDERS, INCLUDING RESPONSIBILITY TO RENEGOTIATE PURCHASE IF NECESSARY AND TO EXECUTE
FINAL PURCHASE ORDER AGREEMENTS.

C. THE OWNER RESERVES THE RIGHT TO ORDER AND PURCHASE ANY ITEMS IDENTIFIED IN THE
CONSTRUCTION DOCUMENTS.

1.4 OWNER-FURNISHED ITEMS

A. |F OWNER-FURNISHED ITEMS ARE DAMAGED DURING DELIVERY, DEFECTIVE OR MISSING, THE
CONTRACTOR WILL ARRANGE FOR REPLACEMENT.

g. THE CONTRACTOR IS RESPONSIBLE FOR DESIGNATING THE DELIVERY DATES OF OWNER-FURNISHED
ITEMS IN THE CONTRACTOR'S CONSTRUCTION SCHEDULE AND FOR RECEIVING, UNLOADING AND
HANDLING OWNER-FURNISHED ITEMS AT THE SITE. THE CONTRACTOR IS RESPONSIBLE FOR
PROTECTING OWNER-FURNISHED ITEMS FROM DAMAGE, INCLUDING DAMAGE FROM EXPOSURE TO THE
ELEMENTS, AND TO REPAIR OR REPLACE ITEMS DAMAGED AS A RESULT OF HIS OPERATIONS.

PROJECT MEETINGS — SECTION 01200A

PART 1 - GENERAL

1.1 QUALITY ASSURANCE

A. PERSONS DESIGNATED BY CONTRACTORS, SUBCONTRACTORS AND MATERIAL SUPPLIERS TO ATTEND AND
PARTICIPATE IN THE PROJECT PROGRESS MEETINGS SHALL HAVE ALL REQUIRED AUTHORITY TO
COMMIT THE FIRM THEY REPRESENT TO SOLUTIONS AS MAY BE AGREED UPON WITHIN THOSE MEETINGS.

B. ALL MEETINGS WILL BE HELD AT THE JOB SITE.

C. THE GENERAL CONTRACTOR WILL RECORD ALL SIGNIFICANT DISCUSSIONS AND
AGREEMENTS /DISAGREEMENTS OF EACH CONFERENCE OR MEETING, ALONG WITH DATA RELATING TO
CONSTRUCTION SCHEDULE CHANGES, AND WILL PROMPTLY DISTRIBUTE (WITHIN THREE DAYS) THE
RECORD OF THE MEETING TO EACH FIRM/COMPANY CONCERNED.

1.2 PRE CONSTRUCTION CONFERENCE

A. SCHEDULE A PRE CONSTRUCTION CONFERENCE AND ORGANIZATIONAL MEETING BEFORE STARTING
CONSTRUCTION, AT A TIME CONVENIENT TO THE OWNER, BUT NO LATER THAN 10 DAYS AFTER
EXECUTION OF THE AGREEMENT. HOLD THE CONFERENCE AT THE PROJECT SITE OR ANOTHER
CONVENIENT LOCATION. CONDUCT THE MEETING TO REVIEW RESPONSIBILITIES AND PERSONNEL
ASSIGNMENTS.  ALL CONTRACTORS INVOLVED IN THE PROJECT MUST ATTEND UNLESS SPECIFICALLY
EXCUSED BY THE OWNER'S REPRESENTATIVE.

B. AGENDA: DISCUSS ITEMS OF SIGNIFICANCE THAT COULD AFFECT PROGRESS.
1.3 PROGRESS MEETINGS

A. CONDUCT PROGRESS MEETINGS AT THE PROJECT SITE AT REGULAR WEEKLY INTERVALS WHEN
WARRANTED BY PROJECT ACTIVITIES. NOTIFY THE OWNER AND THE ARCHITECT OF SCHEDULED
MEETING DATES. COORDINATE DATES OF MEETINGS WITH PREPARATION OF THE PAYMENT REQUEST.

B. ATTENDEES: IN ADDITION TO REPRESENTATIVES OF THE OWNER AND THE ARCHITECT, EACH
SUBCONTRACTOR, SUPPLIER, OR OTHER ENTITY CONCERNED WITH CURRENT PROGRESS OR INVOLVED
IN PLANNING, COORDINATION, OR PERFORMANCE OF FUTURE ACTIVITIES SHALL BE REPRESENTED AT
THESE MEETINGS. ALL PARTICIPANTS AT THE CONFERENCE SHALL BE FAMILIAR WITH THE PROJECT
AND AUTHORIZED TO CONCLUDE MATTERS RELATING TO THE WORK. THE GENERAL CONTRACTOR SHALL
BE RESPONSIBLE FOR ENSURING THE PROPER ATTENDANCE OF THE REQUIRED PARTIES. ALL
CONTRACTORS MUST ATTEND, UNLESS SPECIFICALLY EXCUSED BY THE ARCHITECT OR OWNER, AS IT
IS THE ARCHITECT'S AND NOT THE CONTRACTOR'S DECISION TO DETERMINE WHICH PARTIES ARE
NEEDED IN  PROGRESS MEETINGS.

C. AGENDA: REVIEW AND CORRECT OR APPROVE MINUTES OF THE PREVIOUS PROGRESS MEETING.
REVIEW OTHER ITEMS OF SIGNIFICANCE THAT COULD AFFECT PROGRESS. INCLUDE TOPICS FOR
DISCUSSION AS APPROPRIATE TO THE STATUS OF THE PROJECT. TO THE MAXIMUM EXTENT POSSIBLE,
THE GENERAL CONTRACTOR SHALL ADVISE THE OWNER AT LEAST 24 HOURS IN ADVANCE OF
SCHEDULED PROJECT PROGRESS MEETINGS REGARDING ALL ITEMS TO BE ADDED TO THE AGENDA.

1. CONTRACTOR'S CONSTRUCTION SCHEDULE: REVIEW PROGRESS SINCE THE LAST MEETING.
DETERMINE WHERE EACH ACTIVITY IS IN RELATION TO THE CONTRACTOR'S CONSTRUCTION
SCHEDULE, WHETHER ON TIME OR AHEAD OR BEHIND SCHEDULE. DETERMINE HOW CONSTRUCTION
BEHIND SCHEDULE WILL BE EXPEDITED; SECURE COMMITMENTS FROM PARTIES INVOLVED TO DO
SO. DISCUSS WHETHER SCHEDULE REVISIONS ARE REQUIRED TO INSURE THAT CURRENT AND
SUBSEQUENT ACTIVITIES WILL BE COMPLETED WITH IN THE CONTRACT TIME.

SUBMITTALS — SECTION 01300A

PART 1 - GENERAL
1.1 SUBMITTAL PROCEDURES

A

C.

D.

ALL SUBMITTALS MUST BE TRANSMITTED TO THE ARCHITECT FOR REVIEW AND APPROVAL, WITHIN THE
FIRST 10 CALENDAR DAYS AFTER CONTRACT AWARD, UNLESS SPECIFICALLY PERMITTED TO BE
DELAYED, IN WRITING, BY THE ARCHITECT. SUCH DELAY MUST BE REQUESTED IN WRITING, FULLY
STATING SUPPORTIVE REASONS FOR THE DELAY, AND THE AMOUNT OF ADDITIONAL TIME REQUESTED.
THE ARCHITECT WILL RESPOND IN WRITING WITH THE DECISION.

COORDINATION:  COORDINATE PREPARATION AND PROCESSING OF SUBMITTALS WITH PERFORMANCE OF
CONSTRUCTION ACTIVITIES. TRANSMIT EACH SUBMITTAL SUFFICIENTLY IN ADVANCE OF PERFORMANCE
OF RELATED CONSTRUCTION ACTIVITIES TO AVOID DELAY.

1. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR DELIVERY OF ALL SUBMITTALS TO THE OFFICES
OF THE ARCHITECT.

2. COORDINATE EACH SUBMITTAL WITH FABRICATION, PURCHASING, TESTING, DELIVERY, OTHER
SUBMITTALS, AND RELATED ACTIVITIES THAT REQUIRE SEQUENTIAL ACTIVITY.

3. COORDINATE TRANSMITTAL OF DIFFERENT TYPES OF SUBMITTALS FOR RELATED ELEMENTS OF THE
WORK SO PROCESSING WILL NOT BE DELAYED BY THE NEED TO REVIEW SUBMITTALS
CONCURRENTLY FOR COORDINATION.

A. THE ARCHITECT RESERVES THE RIGHT TO WITHHOLD ACTION ON A SUBMITTAL REQUIRING
COORDINATION WITH OTHER SUBMITTALS UNTIL ALL RELATED SUBMITTALS ARE RECEIVED.
IT IS EXPECTED OF THE CONTRACTOR TO COORDINATE SUBMITTALS TO MINIMIZE SUCH
ACTION.

4. EACH SUBMITTAL MUST BE NUMBERED IN SEQUENTIAL NUMERICAL ORDER, CORRESPONDING TO THE
NUMBER ASSIGNED TO THE SUBMITTAL AS SHOWN IN THE APPROVED SUBMITTAL SCHEDULE. THIS
SUBMITTAL NUMBER MUST BE PLACED ON THE LOWER RIGHT CORNER, TOP SHEET, OR TOP SHEET
OF MULTIPLE SHEETS, OF ALL SUBMITTAL COPIES.

5. PROCESSING: TO AVOID THE NEED TO DELAY INSTALLATION AS A RESULT OF THE TIME REQUIRED
TO PROCESS SUBMITTALS, ALLOW SUFFICIENT TIME FOR SUBMITTAL REVIEW, INCLUDING TIME
FOR RESUBMITTALS.

A. ALLOW 1 WEEK FOR INITIAL REVIEW. ALLOW ADDITIONAL TIME IF THE ARCHITECT MUST
DELAY PROCESSING TO PERMIT COORDINATION WITH SUBSEQUENT SUBMITTALS.

B. IF AN INTERMEDIATE SUBMITTAL IS NECESSARY, PROCESS THE SAME AS THE INITIAL
SUBMITTAL.

C. ALLOW 1 WEEK FOR REPROCESSING EACH SUBMITTAL.

D. THE ARCHITECT MAY ADVISE THE CONTRACTOR WHEN A SUBMITTAL BEING PROCESSED MUST
BE DELAYED FOR COORDINATION, OTHERWISE, IT IS THE CONTRACTOR'S RESPONSIBILITY TO
FULLY COORDINATE ALL SUBMITTAL REQUIREMENTS, INCLUDING SUB-CONTRACTORS.

E. NO EXTENSION OF CONTRACT TIME WILL BE AUTHORIZED BECAUSE OF FAILURE TO TRANSMIT
SUBMITTALS TO THE ARCHITECT SUFFICIENTLY IN ADVANCE OF THE WORK TO PERMIT
PROCESSING, AS DESCRIBED HEREIN.

F. SUBMIT 5 COPIES OF EACH SUBMITTAL.

SUBMITTAL PREPARATION: PLACE A PERMANENT LABEL OR TITLE BLOCK ON EACH SUBMITTAL FOR
IDENTIFICATION.  INDICATE THE NAME OF THE ENTITY THAT PREPARED EACH SUBMITTAL ON THE
LABEL OR TITLE BLOCK.

1. INCLUDE THE FOLLOWING INFORMATION ON THE LABEL FOR PROCESSING AND RECORDING ACTION
TAKEN.

A. PROJECT NAME.

B. DATE.

C. NAME AND ADDRESS OF THE ARCHITECT.

D. NAME AND ADDRESS OF THE CONTRACTOR.

E. NAME AND ADDRESS OF THE SUBCONTRACTOR, OR

F. NAME AND ADDRESS OF THE SUPPLIER, OR

G. NAME OF THE MANUFACTURER.

H. NUMBER AND TITLE OF APPROPRIATE SPECIFICATION SECTION.
I. DRAWING NUMBER AND DETAIL REFERENCES, AS APPROPRIATE.
J. SUBMITTAL NUMBER.

SUBMITTAL TRANSMITTAL: PACKAGE EACH SUBMITTAL APPROPRIATELY FOR TRANSMITTAL AND
HANDLING.  TRANSMIT EACH SUBMITTAL FROM THE CONTRACTOR TO THE ARCHITECT USING A
TRANSMITTAL FORM. THE ARCHITECT WILL NOT ACCEPT SUBMITTALS RECEIVED FROM SOURCES
OTHER THAN THE CONTRACTOR.

1.2 SHOP DRAWINGS

A

THESE PROCEDURES MUST BE FOLLOWED BY ALL PARTIES WITHOUT DEVIATION, UNLESS APPROVED IN
WRITING BY THE ARCHITECT. LOSS OF CONSTRUCTION TIME DUE TO THE CONTRACTOR'S
UNWILLINGNESS TO ADOPT AND FOLLOW THESE PROCEDURES WILL NOT BE CAUSE TO EXTEND THE
CONTRACT COMPLETION DATE.

SUBMIT NEWLY PREPARED INFORMATION DRAWN ACCURATELY TO SCALE. HIGHLIGHT, ENCIRCLE, OR
OTHERWISE INDICATE DEVIATIONS FROM THE CONTRACT DOCUMENTS. DO NOT REPRODUCE CONTRACT
DOCUMENTS OR COPY STANDARD INFORMATION AS THE BASIS OF SHOP DRAWINGS. STANDARD
INFORMATION PREPARED WITHOUT SPECIFIC REFERENCE TO THE PROJECT IS NOT CONSIDERED A SHOP
DRAWING AND IS NOT ACCEPTABLE.

IT IS THE GENERAL CONTRACTOR'S RESPONSIBILITY TO CAUSE ALL SUBCONTRACTORS, SUPPLIERS,
ETC. UNDER HIS CONTRACTUAL CONTROL, TO COMPLY WITH ALL OF THESE PROCEDURES HEREIN, IN
FULL, AND WITHOUT DEVIATION.

SHOP DRAWINGS INCLUDE FABRICATION AND INSTALLATION DRAWINGS, SETTING DIAGRAMS,
SCHEDULES, PATTERNS, TEMPLATES AND SIMILAR DRAWINGS. INCLUDE THE FOLLOWING INFORMATION:

1. DIMENSIONS.

2. IDENTIFICATION OF PRODUCTS AND MATERIALS INCLUDED BY SHEET AND DETAIL NUMBER.
3. COMPLIANCE WITH SPECIFIED STANDARDS.

4. NOTATION OF COORDINATION REQUIREMENTS.

5. NOTATION OF DIMENSIONS ESTABLISHED BY FIELD MEASUREMENT.

SHOP DRAWINGS SHOULD BE COMPLETED SHOWING ALL NECESSARY DETAILS AND SPECIAL CONDITIONS.
MANUFACTURER'S STANDARD DETAIL CUTS CAN BE USED ONLY IF THEY FULLY DEMONSTRATE ACTUAL
DESIGN OR PROJECT CONDITIONS (AS DETERMINED BY THE ARCHITECT), OTHERWISE, NEW AND
COMPREHENSIVELY DRAFTED DETAILS MUST BE SUBMITTED. NONCOMPLIANCE OF THIS REQUIREMENT
WILL BE CAUSE FOR REJECTION OF SHOP DRAWINGS WITHOUT REVIEW.

1. DRAWING SUBMITTAL: SUBMIT 5 COPIES OF EACH SHOP DRAWING. EXCEPT FOR
TEMPLATES, PATTERNS AND SIMILAR FULL-SIZE DRAWINGS, SUBMIT SHOP DRAWINGS ON
SHEETS AT LEAST 8-1/2 BY 11 INCHES (215 BY 280 MM) BUT NO LARGER THAN 24 BY 36
INCHES (890 BY 1220 MM).

2. THE CONTRACTOR SHALL PRINT OFF THE FINAL, APPROVED REPRODUCIBLE, SUCH AS SHEETS ARE
NECESSARY FOR CONSTRUCTION USE, SUBCONTRACTORS USE, COORDINATION NEEDS, SUCH AS
MAINTENANCE MANUALS, ETC. OR OTHER REQUIREMENTS FOR "RECORD DOCUMENTS".

3. THE CONTRACTOR SHALL BE RESPONSIBLE TO PRINT ALL NECESSARY COPIES OFF ANY SUBMITTAL
REPRODUCIBLE  AS IS NEEDED TO EXECUTE THE WORK AFTER ARCHITECT'S APPROVAL, OR FOR
INTERIM USE PRIOR TO FINAL ARCHITECT'S APPROVAL.

4, DO NOT USE SHOP DRAWINGS (OR ALLOW THEM TO BE AT THE JOB SITE) WITHOUT AN
APPROPRIATE FINAL STAMP INDICATING ACTION TAKEN.

THE GENERAL CONTRACTOR IS TO REVIEW, APPROVE AND STAMP WITH THE CONTRACTOR'S ACTION,
ALL SUBMITTALS PRIOR TO TRANSMITTING TO ARCHITECT. EACH SUBMITTAL SHALL BEAR THE
LEGIBLE ACTION STAMP OF THE CONTRACTOR. IF, DURING THE COURSE OF CONTRACTOR'S REVIEW,
THE SUBMITTAL IS FOUND TO CONTAIN MANY ERRORS, THE CONTRACTOR SHALL HAVE THOSE ERRORS
CORRECTED AND RE-SUBMITTAL MADE, PRIOR TO HAVING THE ARCHITECT INITIALLY REVIEW THE
SUBMITTAL.

1.4 QUALITY ASSURANCE SUBMITTALS

A

B.

SUBMIT QUALITY-CONTROL SUBMITTALS, INCLUDING DESIGN DATA, CERTIFICATIONS, MANUFACTURER'S
INSTRUCTIONS, MANUFACTURER'S FIELD REPORTS, AND OTHER QUALITY-CONTROL SUBMITTALS AS
REQUIRED UNDER OTHER SECTIONS OF THE SPECIFICATIONS.

CERTIFICATIONS: WHERE OTHER SECTIONS OF THE SPECIFICATIONS REQUIRE CERTIFICATION THAT A
PRODUCT, MATERIAL, OR INSTALLATION COMPLIES WITH SPECIFIED REQUIREMENTS, SUBMIT A
NOTARIZED CERTIFICATION FROM THE MANUFACTURER CERTIFYING COMPLIANCE WITH SPECIFIED
REQUIREMENTS.

1.5 ARCHITECT'S ACTION

A.

C.

EXCEPT FOR SUBMITTALS FOR THE RECORD OR INFORMATION, WHERE ACTION AND RETURN IS
REQUIRED, THE ARCHITECT WILL REVIEW EACH SUBMITTAL, MARK TO INDICATE ACTION TAKEN, AND
RETURN PROMPTLY.

1. COMPLIANCE WITH SPECIFIED CHARACTERISTICS IS THE CONTRACTOR'S RESPONSIBILITY.

ACTION STAMP: THE ARCHITECT WILL STAMP EACH SUBMITTAL WITH A UNIFORM, SELF-EXPLANATORY
ACTION STAMP. THE ARCHITECT WILL MARK THE STAMP APPROPRIATELY TO INDICATE THE ACTION
TAKEN, AS FOLLOWS:

1. FINAL UNRESTRICTED RELEASE: WHEN THE ARCHITECT MARKS A SUBMITTAL "REVIEWED NO
EXCEPTIONS,” THE WORK COVERED BY THE SUBMITTAL MAY PROCEED PROVIDED IT COMPLIES
WITH REQUIREMENTS OF THE CONTRACT DOCUMENTS. FINAL PAYMENT DEPENDS ON THAT
COMPLIANCE.

2. FINAL-BUT-RESTRICTED RELEASE: WHEN THE ARCHITECT MARKS A SUBMITTAL "REVIEWED WITH
EXCEPTIONS NOTED,” THE WORK COVERED BY THE SUBMITTAL MAY PROCEED PROVIDED IT
COMPLIES WITH NOTATIONS OR CORRECTIONS ON THE SUBMITTAL AND REQUIREMENTS OF THE
CONTRACT DOCUMENTS. FINAL PAYMENT DEPENDS ON THAT COMPLIANCE. REVISE AND RESUBMIT".

3. RETURNED FOR RESUBMITTAL: WHEN THE ARCHITECT MARKS A SUBMITTAL "REVISE AND
RESUBMIT,” DO NOT PROCEED WITH WORK COVERED BY THE SUBMITTAL, INCLUDING PURCHASING,
FABRICATION, DELIVERY, OR OTHER ACTIVITY. REVISE OR PREPARE A NEW SUBMITTAL
ACCORDING TO THE NOTATIONS; RESUBMIT WITHOUT DELAY.  REPEAT IF NECESSARY TO OBTAIN
DIFFERENT ACTION MARK.

4. DO NOT USE, OR ALLOW OTHERS TO USE, SUBMITTALS MARKED "REVISE AND RESUBMIT", OR
"REJECTED" AT THE PROJECT SITE OR ELSEWHERE WHERE WORK IS IN PROGRESS.

5. OTHER ACTION: WHERE A SUBMITTAL IS FOR INFORMATION OR RECORD PURPOSES OR SPECIAL
PROCESSING OR OTHER ACTIVITY, THE ARCHITECT WILL RETURN THE SUBMITTAL MARKED "NO
ACTION REQUIRED.”

UNSOLICITED SUBMITTALS: THE ARCHITECT WILL RETURN UNSOLICITED SUBMITTALS TO THE SENDER
WITHOUT ACTION.

1.6 SUBMITTALS:

A

SUBMITTALS: IN ADDITION TO PRODUCT DATA, SUBMIT SHOP DRAWINGS, INSTALLATION INSTRUCTIONS,
COLOR  SAMPLES, AND GENERAL RECOMMENDATIONS, AS APPLICABLE TO MATERIALS AND FINISHES FOR
EACH COMPONENT AND FOR TOTAL PANEL ASSEMBLIES. THE LIST INCLUDES BUT NOT LIMITED TO THE
FOLLOWING:

ARCHITECTURAL

DOOR AND HARDWARE SCHEDULE AND COMPONENTS.
. CASEWORK SHOP DRAWINGS.

. ALUMINUM STOREFRONT SYSTEM SHOP DRAWINGS WITH SAMPLE COLOR.
. GLASS PRODUCT CERTIFICATES AND SAMPLE.

. PAINT COLORS.

. FLOORING SAMPLES

EIFS PRODUCT INFORMATION AND COLOR SAMPLES

. EPDM ROOFING PRODUCT INFORMATION.

. CARPET SAMPLES

10. ACCOUSTICAL CEILING SAMPLES
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STRUCTURAL

1. FOUNDATION

2. STRUCTURAL STEEL FRAMING
3. PRECAST CONCRETE PLANK

MECHANICAL /ELECTRICAL

. HVAC UNITS

. EXHAUST FANS

. GRILLES, REGISTERS AND DIFFUSERS
THERMOSTATS

. FIRE PROTECTION (SPRINKLER) SYSTEM
. LIGHT FIXTURES AND LAMPS
SWITCHGEAR

. DISCONNECT SWITCHES

9. CONTACTORS

10. TME CLOCKS

11. WIRING DEVICES

—
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